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Overview

When submitting a Year 2 and 3

Renewal Request, the majority of the

information will be pulled directly

from your original request. These

fields will be locked and you will be

unable to update this info. You may

update your contacts, however this is

not required. 

You will need to complete the

outcomes and budget requests as

well as uploading current financial

documents for your organization and

completing the acknowledgements

section.Please reach out if we can be

of any support.
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Budget Overview

For Year 2 and 3 of multiyear grants,

you must propose a budget for each

year for Verdant Board approval. The

budget should include a description

of all included costs and information

regarding any line item where you

are requesting an increase or

decrease. The budget must be in

alignment with the contracted scope
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Outcomes Overview

 For Year 2 and 3 of multiyear grants,

you must propose outcomes for each

year for Verdant Board approval.

These outcomes must be in alignment

with the contracted scope of work,

should replicate or build on your

previous year’s goals, and must

include the number of individuals

served as a metric. Year 2 awards are

contingent upon successfully meeting

the previous year’s outcomes and

contract terms.
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Accessing the Request Renewal:

Log in to your Fluxx account using your email and the password you

set up. 
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Once you sign in you will be taken to your portal homescreen. 
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Select "Requests to Edit or Renew" if you would like to submit a

Renewal Request. 
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Select the Grant Request which you would like to renew. 
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Hit the "Edit" button in the top right corner to begin your Renewal

Request.



The top of the renewal requests contains instructions to completing

the request. 
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After filling out each section, we recommend you hit "Save and

Continue" to save your changes. This button may be used at any

point to save your changes as you fill out your Renewal Request. 
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Saving:



For instructions on how to fill out the Budget portion of your

Renewal Request please refer to documents linked in each

section. 
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Budget:



For instructions on how to fill out the Outcomes portion of your

renewal request please refer to documents linked in each

section. 
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Outcomes:



Acknowledgements:
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In the Acknowledgments section there are four statements

you will need to acknowledge. 
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The first two you will acknowledge by selecting yes or no using

the drop downs. 
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You will acknowledge the third statement by selecting the

statement from the drop down that best applies to you

program/organization.
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And then like the first two, you will acknowledge the fourth and

final acknowledgement by selecting yes or no from the drop down. 



Documents:
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The last section of the Renewal Request is the Documents section.

There are two required documents to upload. The first is your

Board of Directors. 
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The Board of Directors is not required unless it has changed

since the original application had been submitted. To upload

your board of directors press the blue "+" icon t the right of

"Board of Directors". 
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An "Upload Files" pop up will appear. Select add files. You will

then select find your Board of Directors file in your computer and

double click on it to upload it to Fluxx. 
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Hit "Start Upload" and wait for your file to be completely

uploaded by watching for the "Upload Complete1" in the bottom

left corner.
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Hit the "X" in the top left hand corner. The pop up will close and

your Board of Directors document will appear under "Required

Documents". 
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Click the "+" icon to the right of "Financial Statements and Audits"

and repeat the same process as the Board of Directors document

to upload either a financial statement or an audit. An new annual

financial statement is required. 
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When you are done the Documents section should look something

like this. 
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If you are finished filling out your Request Renewal hit "Save and

Close". 

Submitting:
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Review your Request Renewal and if your are finished and ready to

submit hit "Submit". 


