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Overview

Verdant accepts applications on a

rolling basis from organizations doing

work in response to COVID-19 that

are in support of the residents of our

service area. 

Verdant is interested in requests that

address our priority areas and other

emerging needs. Requests will be

considered as submitted.
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Accessing the Application:

Log in to your Fluxx account using your email and the password you

set up. 
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Once you sign in you will be taken to your portal homescreen. 
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Select "Apply for Funding" if you would like to submit a funding

request.  
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Here you will find a short overview of Verdant's two grant options.

Select "Apply for COVID Grant" to begin your application. 



There are 6 sections to this application. They are listed at the top

under the "Table of Contents". 
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After filling out each section, we recommend you hit "Save and

Continue" to save your changes. This button may be used at any

point to save your changes as you fill out your application. 
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Saving:



Organization Information:

The first section of the application is "Organization Information".

Your Mission Statement and your Organizational Summary will be

automatically pulled from the Organization tab in the portal. 
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The "Organization" and "Location" fields will be automatically

filled in. Using either the drop down or the "Add New" button you

will need to assign a primary contact and a primary signatory. 
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To select someone from your list in the  "People" section, use the

drop down and click on the name of the person selected. 
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To select someone not in your list from the "People" section, click

add new. A form will pop up. 
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Fill out this form. Note: The red asterisk indicates a required field.

There are only 3 required fields on the form: First Name, Last

Name, and Email.  
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Click save to save your inputted information to the indicated

field on the application. 
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Once both the Primary Contact and Primary Signatory fields are

filled in, use the drop down to indicate whether this grant

includes a fiscal sponsor. 
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If you select "Yes" indicating that your program includes a Fiscal

Sponsorship, you will need to include the Fiscal Organization in

the text box that appears.



Program Details:
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Input the title of your program in the text box to the right of

"Program Title".
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Next you will input your Total Program Budget. The Total Program

Budget is the total amount budgeted, including all costs and

revenue, for the entire program for which you are applying for

funding. 
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Then you will input the Amount Requested. The Amount Requested

is the amount you are requesting from Verdant to support this

program. 
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Select the calendar icon next to "Proposed Start Date" to add

your proposed program start date. 
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Using the drop downs select your program start date. This date

should take place in the next six months. 



23

Then on the calendar, select the start day. Once you click the

start day, the calendar will close and your start date will be

saved in the text box.   
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Repeat for the "end date" section and input your end date. When

you are finished, both the "start date" and "end date" should be

displayed. 
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Under "Verdant Priority Area" you will select which Verdant Priority

Area your program directly impacts by selecting the priority area

and clicking the arrow that points to the right.
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Then, the priority area you select will appear in the box to the right  

of the arrows. It will look like this:
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Next you will answer 4 narrative questions. Please be sure to read

and answer each prompt in its entirety, as many of them include

multiple parts/questions. 



Budget and Outcomes: 
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For instructions on how to fill out the Budget

and Outcomes portion of your application

please refer to documents linked in each

section.  



Acknowledgements:
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In the Acknowledgments section there are four statements

you will need to acknowledge. 
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The first two you will acknowledge by selecting yes or no using

the drop downs. 
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You will acknowledge the third statement by selecting the

statement from the drop down that best applies to you

program/organization.
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And then like the first two, you will acknowledge the fourth and

final acknowledgement by selecting yes or no from the drop down. 

Documents:
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Documents:

The last section of the application is the Documents section. There

are two required documents to upload. The first is your Board of

Directors. 
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To upload your board of directors press the blue "+" icon t the right

of "Board of Directors". 
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An "Upload Files" pop up will appear. Select add files. You will

then select find your Board of Directors file in your computer and

double click on it to upload it to Fluxx. 
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Hit "Start Upload" and wait for your file to be completely

uploaded by watching for the "Upload Complete1" in the bottom

left corner.
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Hit the "X" in the top left hand corner. The pop up will close and

your Board of Directors document will appear under "Required

Documents". 
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Click the "+" icon to the right of "Financial Statements and Audits"

and repeat the same process as the Board of Directors document

to upload either a financial statement or an audit.
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When you are done the Documents section should look something

like this. 
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If you are finished filling out your application hit "Save and Close". 

Submitting:
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Review your application and if your are finished and ready to submit

hit "Submit". 


